
Stefanie Böhler

International Office

Erasmus+ 

with partner countries

International Staff Training Week
June 29, 2017



Stefanie Böhler

International Office

Erasmus+ 

with partner countries

International Staff Training Week, June 29, 2017



3

How it all starts: applying for funding

…in February!
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How it all starts: applying for funding

Relevance of the strategy

Explain why the planned mobility project is relevant to the internationalisation strategy of the 

higher education institutions involved

Quality of the cooperation arrangements

Detail your previous experience of similar projects with higher education institutions in this 

Partner Country, if any, and explain how, for the planned mobility project, responsibilities, roles 

and tasks will be defined in the Inter-institutional Agreement.

Quality of project design and implementation

Present the different phases of the mobility project and summarise what partner organisations

plan in terms of selection of participants, the support provided to them and the recognition of 

their mobility period (in particular in the Partner Country).

Impact and dissemination

Explain the desired impact of the mobility project on participants, beneficiaries, partner 

organisations and at local, regional and national levels. Describe the measures which will be 

taken to disseminate the results of the mobility project at faculty and institution levels, and 

beyond where applicable
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Waiting for the results…

…. until May!
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…and the official results in June…
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…and the official results in June…
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Inter Institutional Agreement

• has to be signed with every

partner and FUB

• can be signed for the full

duration of the Erasmus+ 

program (2020/21) so it

does not have to be

renewed every year

• can be amended should

mobility numbers vary

• Needs to be signed before

the start of the first mobility!
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Call for applications

Student mobility: 

a study period abroad at a partner higher education institution 

To ensure high-quality mobility activities with maximum impact on the students, the 

mobility activity has to be compatible with the student’s degree-related learning and 

personal development needs. The study period abroad must be part of the student's 

study program to complete a degree at a short cycle, first cycle (Bachelor or 

equivalent), second cycle (Master or equivalent) and third or doctoral cycle. 

Staff mobility:

• teaching periods: this activity allows HEI teaching staff or staff from enterprises 

to teach at a partner HEI abroad. Staff mobility for teaching can be in any subject 

area/academic discipline. 

• training periods: this activity supports the professional development of HEI 

teaching and non-teaching staff in the form of training events abroad (excluding 

conferences) and job shadowing/observation periods/training at a partner HEI, or 

at another relevant organization abroad.
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Selection of students

Students apply to their HEI who carries out the selection of participants. The 

selection of students - as well as the procedure for awarding them a grant - must be 

fair, transparent, coherent and documented and shall be made available to all 

parties involved in the selection process.

The HEI shall take the necessary measures to prevent any conflict of interest with 

regard to persons who may be invited to take part in the selection bodies or process 

of students' selection.

The selection criteria - such as for example: the academic performance of the 

candidate, the previous mobility experiences, the motivation, the previous experience 

in the receiving country (i.e. return to country of origin) etc. - shall be made public. 

For students from Partner Countries, the first criterion for selecting students will be 

academic merit, but with equivalent academic level, preference should be assigned 

to students from less advantaged socio-economic backgrounds (including refugees, 

asylum seekers and migrants).
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Preconditions for students

Student must be currently enrolled at the partner university

Student must be enrolled in a program offered by FUB

Undergraduate students: must be in their 2nd year of studies

PhD students: invitation letter from host university professor

Minimum duration of funding: 3 months

Maximum duration of funding: 12 months
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Application Documents Students

The completed application form

The completed enrollment form

Photocopy of the certificate of the university the student is enrolled at (i.e. transcript, record, grade report, 
relevé de notes)

Photocopy(ies) of the student’s B. A., M. A. or other final degrees (if already available)

Photocopy of the student’s passport (page with photograph)

Curriculum vitae

Study proposal (undergraduate and graduate students) or Research proposal (PhD students)

Confirmation of supervision at FU Berlin (for PhD students only)
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Selection of staff

Staff taking part in a higher education mobility project must be selected by their 

sending HEI in a fair and transparent way. Prior to their departure, they must have 

agreed on a mobility program with the sending and receiving institutions/enterprise. 

The selection of teachers and HEI staff shall be carried out by the HEI. The selection 

and grant award procedure must be fair, transparent, coherent and documented 

and shall be made available to all parties involved in the selection process. The 

selection criteria (for example priority given to staff going abroad for the first time, 

limitation on the possible number of mobility activities per staff member during a 

given time period, etc.) shall be made public.

The HEI shall take the necessary measures to prevent any conflict of interest with 

regard to persons who may be invited to take part in the selection bodies or selection 

process of individual beneficiaries. 
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Preconditions for teaching staff

Staff must currently be employed at the partner university

Staff can be professor, assistant professor, lecturer, PostDoc or PhD student

A minimum of 8 hrs of teaching per week (7 days)

Invitation letter from host university professor

Minimum duration of funding: 5 days (plus 2 travel days)

Maximum duration of funding: 2 weeks

Please note: Neither research stays nor participation in conferences can be funded through
Erasmus+
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Preconditions for training staff

Staff must currently be employed at the partner university

Administrative staff from all administrative units (international office, finances, 
continuing education, PR and Marketing, libraries, student services…)

Academic staff for training mobility also possible

Invitation letter from an administrative unit or institute at host university

Minimum duration of funding: 5 days (plus 2 travel days)

Maximum duration of funding: 2 weeks
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Application Documents Staff

Invitation letter of a professor/institute/administrative unit at FUB

Mobility Agreement filled in and signed at least by applicant, home
university and host

Curriculum Vitae 
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Selection protocol
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Selection protocol
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Selection protocol
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Deadlines for nomination

Winter Semester 17/18 Summer Semester 18

Grant dates 1 Oct 17 – 28 Feb 18 1 Apr 18 – 31 Jul 18

Orientation 1st week of October 1st week of April

Lecture period 16 Oct 17 – 17 Feb 18 16 Apr 18 – 21 Jul 18

Applic. deadline

for students

31 May 2017 15 January 2018

Applic. deadline

for staff

Anytime during the project

duration

Anytime during the project

duration

Mobility of

teaching staff

Only during lecture period Only during lecture period
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Grants 

Students (Undergraduate, Graduate, PhD students)

Mobility duration: 3 to 12 months

Monthly Grant: 800 €

Staff (teaching and training)

Mobility duration: 1 week (training staff), 2 weeks (teaching staff)

Daily Grant: 120 €

Fixed contribution to travel costs: 

according to distance between home and host university

Between 275 € and 1.100 €
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Learning Agreement for students
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Mobility Agreement for Teaching/Training Staff
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Responsibilities of partner universities

Sign Inter Institutional Agreement 

• Before the start of the first mobility

Establish a website for Erasmus+

Publish a call for applications

• fair, transparent, coherent and documented 

Select students and staff

• Documented and sent to FUB with a selection protocol

Sign Learning Agreement for Students

• recognize the credits taken at FUB (for outgoing students)

• issue Transcript of Records (for incoming students)

Sign Mobility Agreement for Teaching / Training Staff


