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Organization of Studies and Campus Management
ISFU – International Students at Freie Universität 

Berlin
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What is this event about?

Organization of Studies
 Structure of Freie Universität and contacts
 Orientation events
 FU-Account and portals
 How to compile a schedule?

Campus Management
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Structure of Freie Universität

• 12 departments (incl. Medicine, Charité)
• numerous institutes
• 3 central institutes

Example:
The Institute of Japanese Studies belongs to the Department of History and Cultural 
Studies

Contact:
Departments: examination and advisory offices
Institutes: departmental advising services, officers for bachelor‘s and master‘s
programs
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Orientation Events

• http://www.fu-berlin.de/en/studium/information_a-z/orientierung.html

…in order to learn about the institute
…in order to meet other students 
…in order to compile your schedule
…in order to learn more about upcoming semesters
…
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FU-Account
Your login data was sent to you via post shortly after enrollment. 

It offers you access to:

• Zedat: E-Mail and further services
• Portal of Student Records and Registration Office 
• WiFi all over campus
• Computer labs 
• print service
• Campus Management
• E-Learning platform Blackboard 
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Portal of Student Records and Registration Office 

• online re-registration
• change of address
• additional certificates of registration
• downloads
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E-Learning Platform Blackboard
https://lms.fu-berlin.de

In case of questions contact CEDIS: 030 - 838 54900 
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How to compile a schedule?

• Academic calender
• Modules, seminars, lectures 
• Credit points  
• Study and examination regulations
• Study course plan
• Course catalogue
• Professional skills: ABV and LBW
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Academic Calender

http://www.fu-berlin.de/en/studium/studienorganisation/termine/index.html

…contents several impotant and general deadlines and dates!
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Modules
The structure of bachelor’s programs, master’s programs, and Law consists of modules. 
Normally each module consists of two or three courses.

Examples:

Lecture
(2 hours/week)

Seminar
(2 hours/week)

Module (5 Cr)
Lecture

(2 hours/week)

Seminar
(2 hours/week)

Module (8 Cr)

Tutorial
(2 hours/week)
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Credit Points

Master 120cr

• Credits (cr) = amount of work during studies
• 1 Credit = 30 hours of work
• Amount of work during one semester = 30 Credits

Bachelor 180cr



12

Study and Examination Regulations

The study and examination regulations contain detailed information about 
content and requirements of your studies.
www.fu-berlin.de/studium/studienorganisation/pruefung/stud-pruef-ordnungen
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Study course plan
• Study regulation
• Website of the institute

Exemplary study course plan: Computer Science (Bachelor)
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Catalogue of all courses:  
www.fu-berlin.de/vv

Course Catalogue
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Course Catalogue

Type of event

Title of event

Title of module

Content
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Professional Skills within Bachelor‘s programs

• ABV: Allgemeine Berufsvorbereitung / general professional skills
• LBW: Lehramtsbezogene Berufswissenschaft / teaching-related professional skills

ABV or LBW

180 Cr
Bachelor

30 LP
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Professional Skills
General professional skills (ABV)
 Internship
 Modules in six skill areas

• Foreign language

• Information and media skills

• Gender and diversity awareness

• Organizational and management skills

• Interpersonal, social, and communications skills

• Subject-related additional qualifications

Study and examination regulations ABV
Information and advising: advisory service of the institute
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Professional Skills

Teaching-related professional skills (LBW)

 Internship
 Modules in different skill areas

• Pedagogics
• German as a second language
• Subject-related didactics

Study and Examination regulations LBW
Information and advice: Center for Teacher‘s Training 
(Zentrum für Lehrerbildung)
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Professional Skills
• grades of your ABV-classes will not influence your final grade
• you can choose when to take ABV-classes
• courses are listed in the course catalogue
• further information can be found at 

http://www.fu-berlin.de/en/studium/studienangebot/abv/index.html
…and at the Center for Teacher‘s Training
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START: Online-Studieneinstiegs-Assistent (in German)
http://www.osa.fu-berlin.de/studieneinstieg/ankommen/start/index.html

START ins Studium: Brochure for a successful start
Here available as well as online:
http://www.fu-berlin.de/studium/docs/DOC/_START_ins_Studium.pdf



21

ISFU – International Students at Freie Universität Berlin
http://www.fu-berlin.de/en/sites/studienberatung/info-service/ISFU/index.html

• Mailinglist

• Useful links 

• Workshops and events (Registration required!)
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Center for Academic Advising and Psychological Counseling

http://www.fu-berlin.de/en/sites/studienberatung/index.html

Academic Advising offers information and advise for (prospective) students on the following topics:
• Academic programs
• Content of programs and program requirements
• Admissions requirements 
• Choosing your subjects
• Transferring between subjects and between higher education institutions 
• Any other questions you may have about studying at Freie Universität Berlin

Psychological Counseling offers counseling on the following topics:
• Issues with motivation, orientation at the university, and making decisions
• Anxiety about tests and public speaking
• Writer’s block
• Learning problems and procrastination
• Stress, overloading, depression
• Requests for therapy and finding therapy arrangements
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First contact point on all questions relating to study affairs

Iltisstr. 4 (Student Services Center)

Otto-von-Simson-Str. 26 (Mensa II)

Info-Service Study

Information-Desk

Opening hours:

Monday - Thursday 9 a.m. – 5 p.m.
Friday 9 a.m. – 3 p.m.

Telephone:  +49 (30) 838 70000 
E-Mail:  info-service@fu-berlin.de



The Campus Management 
System

Electronic registration system for courses
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Content
1. Campus Management – What is it?

2. Access to Campus Management

3. Registration period

4. How to registrate for modules?

5. Registration in detail

5.1. Registration for language courses

5.2. Study and examination offices

6. My Schedule

7. Course Assessment

8. Information
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1. Campus Management – What is it? 
 supports organization of study
 registering for courses and cancelling courses
 compile the schedule
 transcript of records
 printouts of certificates
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2. Access to Campus Management
Login with FU-account: https://www.ecampus.fu-berlin.de

Technical requirements
- MS Internet Explorer at least version 5.5

- Mozilla Firefox 

- Google Chrome

- Safari

- Opera Web Engine

- Cookies and JavaScript must be activated

- or via ZEDAT-PC
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3. Registration Period
Registration for the summer semester 2015

for place restricted courses: 

01.10.2015, midnight  - 09.10.2015, noon

for courses with no place restriction:

01.10.2015, midnight – 30.10.2015, 24:00 midnight

during this time you can sign up for courses and drop out of courses
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4. How to registrate for modules?

What modules do I have to take in the first semester of my studies?

 study regulations, course schedule 

 orientation days at your institute!

 departmental advisors at your institute

Where can I find information on particular courses?

 Course catalogue http://www.fu-berlin.de/vv/en/fb

Registration via Campus Management
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5. Registration in detail
1. Choose a new module
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5. Registration in detail
2. Selection of a module
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5. Registration in detail
3a. Registration for courses without place restriction
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5. Registration in detail

3b. Registration for place restricted courses
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5.1. Registration for language courses 

Separate registration for language courses at Language Center of FU closes on
09.10.2015, 3 p.m.!
Information: http://www.sprachenzentrum.fu-berlin.de/en/index.html
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5.2. Study and examination offices

Who is responsible for course registration and cancellation after registration period?

Study and examination offices at your department 

In alphabetical order:

www.fu-berlin.de/en/studium/studienorganisation/pruefung/index.html
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6. My schedule
Visible on Campus Management
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7. Course assessment
Each module has to be completed with a module examination

Lecture

Seminar

Module (7 Cr)

Participation
(2 Cr)

Exam/ Assignment
(5 Cr)

Module (7 Cr)

Assessment
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7. Course assessment

How do I acquire credits for my course?

• (Regular and active) attendance
• Oral presentation and/or
• Oral examination and/or
• Essay and/or
• Written exam

Your teachers will explain the regulations for obtaining 
credits for their course at the beginning of the semester.
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8. Information - Info-Service Study
In person:
Info-Desk Student Services Center
and Mensa II

By telephone:
Info-Service: +49 (30) 838 70000
CM-Hotline: +49 (30) 838 77770

By E-Mail:
info-service@fu-berlin.de
cm-hotline@fu-berlin.de

All information on CM at a glance:
www.fu-berlin.de/en/studium/information_a-z/campusmanagement.html

Mon - Fri 9 a.m. – 5 p.m.

Mon - Thu  9 a.m. – 5 p.m.
Fri 9 a.m. – 3 p.m.

E-Learning learning modules:
www.fu-berlin.de/en/sites/studienberatung/e-learning/index.html
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Have a great semester!


