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APPROVAL NOTIFICATION

The present approval notification is a translation of the official German version. In case of doubt the German version will prevail.

Dear Ms/Mr title and last name,

Freie Universität Berlin grants you a fellowship for academic study corresponding to the third party funding provided toward the research project ”title of the project” by name of the third party funding provider; if known: Fonds no. pursuant to Section I.1 of the Fellowship Guideline of Freie Universität Berlin from 18th February 2013 for a duration of max. 12 months.

The funding period begins dd.mm.yy.

The fellowship funds will be transferred to you mode of payment in the sum of amount euros on the dd. of the / each month, to your account name of the bank, Sort code, Acct. no..

The fellowship is rightfully tax-exempt pursuant to § 3 No. 44 of the Income Tax Law (EStG). The ultimate assessment is subject to the jurisdiction of the responsible tax authority. Freie Universität Berlin will forward a control notice to the responsible tax authority. Since approval of the fellowship does not constitute employment and you will not be covered by health, unemployment or retirement insurance throughout the funding period, you will need to attend to health insurance coverage yourself. Furthermore, we expressly recommend you to contract an accident insurance policy as well as a liability insurance policy, as you will be liable for damages caused culpably.

You are obligated to notify us of every change that can have an effect on the fellowship’s amount. A change of that nature especially applies to taking on a paid job. You are furthermore obligated to inform us immediately in writing and provide the corresponding proof if illness or other significant grounds hinder the continuance of your academic work or make it impossible to perform it.

We would also like to point out the following:

The fellowship is conditional upon your signing a so-called “Supervision agreement” with your supervisor that conveys in the written form your functions and duties, the principles according to which the supervision shall be conducted, as well as other framework conditions. No payment will be issued without providing this signed agreement. 

You undertake to provide a work report by dd.mm.yy confirming specific, time-relevant details about the progress of the work accomplished to date. A schedule for completing the research project must be attached to the report. Furthermore, you undertake to report on the completion of the fellowship objectives. The reporting obligation also prevails in the event the fellowship is prematurely terminated, or if the project is not completed by the end of the fellowship term. In the last-mentioned cases, the relevant reasons must be stated. 
In any case the report must be accompanied by a written statement of your supervisor.

The fellowship can be revoked and payment can be stopped following revocation,   

· if the funding for the fellowship is not or is no longer available; 
· if circumstances have arisen that conflict with the fellowship’s conditions and for which you as the fellow are not responsible; 
· if the payment should be pledged or transferred, or if you have committed a crime (especially property damage, theft, bodily harm, etc.) to the detriment of Freie Universität Berlin or a member or fellow of Freie Universität Berlin; or if you violate the rules and regulations applicable to members of Freie Universität Berlin (especially the Code of Honour for Ensuring Good Academic Practice and the Ban on Sexual Harassment as set forth in §3 para 4 of the German General Equal Treatment Act to the detriment of a member or a fellow of Freie Universität Berlin).

The fellowship can be retracted and you as fellow can be obligated to return any part of the fellowship that has already been paid if the fellowship was obtained via untrue information, or if circumstances have arisen that conflict with the fellowship conditions and you are responsible for them. The right to repayment of Freie Universität Berlin will exist regardless of whether the funding received has already been used fully or partially.

As a rule, you as fellow grant Freie Universität Berlin a simple right to use the findings yielded in association with the fellowship free of charge. Further provisions needed to that end will be agreed upon separately.

You are obligated to maintain secrecy regarding all matters concerning the project or the organisation that are labelled as "confidential" or that are recognisable as such. This obligation also applies following termination of the fellowship.

For the rest, we refer you to the enclosed information leaflet. 

It is permissible to file a legal complaint against this notification. The complaint must be filed no later than one month following this letter’s delivery with the Berlin Administrative Court, Kirchstr. 7, 10557 Berlin, in writing or for transcription by the court clerk or in electronic form with a qualified digital signature as laid out in the German Digital Signature Act (for more information, see www.berlin.de/erv). A copy should be attached to the legal complaint. The legal complaint should be addressed to Freie Universität Berlin, represented by the President of Freie Universität Berlin. When submitting a legal complaint in writing, please note that it must arrive at the Berlin Administrative Court before the end of the grace period in order to comply with the deadline.

We ask that you return the accompanying Confirmation of receipt and Confirmation of fellowship acceptance to the address named in the letterhead.

Kind regards,



									Date:
Head of Division / Managing Director
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